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INSTRUCTIONS FOR OBTAINING PERMISSIONS AND INCORPORATING CREDIT 

LINES 
AUTHOR’S RESPONSIBILITY. It is the author's responsibility to: 

*  obtain all permissions to reproduce previously copyrighted material; 
*  insert all necessary credit lines in the manuscript, incorporating any special wording required 

by the copyright holder; and 
*  pay all fees required by the original copyright holder to use the material. 

PrAcademics Press assumes that every author will obtain the necessary permissions in writing and 
will retain those letters of permissions in his/her files. 

PERMISSION CATEGORIES. There are three categories into which material (usually figures and table) 
generally falls: 
Permission required: Any material being reproduced exactly, or in a slightly modified form, requires 
permission. This includes material you are using courtesy of a colleague, company, or corporation. 
Enclosed is a "Request for Permission" form. To obtain permission, send the completed form to the 
original copyright holder (generally the publisher). When you receive the signed form, retain it for 
your files. If the publisher indicates that permission is contingent upon obtaining the author's 
permission as well, this must be done. Even if you are reproducing your own previously published 
material, you will still need to apply for permission, unless you have retained the copyright. Please 
note that quoting copyrighted poetry or lyrics always requires permission, no matter how short the 
quotation. 
Permission optional: Material loosely based on, adapted from, or compiled from data from a 
previously published source may require permission. Use your judgment in these cases, depending 
on the extent to which you are using the original material. If appropriate, use "Adapted from..." in the 
credit line. 
Permission not required: Figures and tables based entirely on original data and not published 
elsewhere, or taken from U.S. Government publications and thus in the public domain, do not require 
permission. 

CREDIT LINES. Every figure and table needs a credit line, unless it is based entirely on original data 
and has not been published elsewhere. Please include credit lines at the end of the figure or table in 
the following formats: 

- (Source: Smith, 1982), or 
-  (Source: Courtesy of J. Smith, Publishers, Inc., New York). 

Note that it is not necessary to include "with permission." It is implicit: if you don't have the source's 
permission, you should not be using the material. Be sure to include any special wording (e.g., 
Copyright © 1990 Publishers, Inc.) required by the publisher. If you are advised of special wording 
after you have submitted your manuscript, please forward it to us immediately, specifying the figure 
or table to which it pertains. Note that public domain material also needs a credit line acknowledging 
its source. 
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